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	SHORT BREAKS APPLICATION FORM

2023-24


Closing date for application submission

9am Monday 17th April 2023
	DETAILS OF ORGANISATION APPLYING FOR FUNDING



	

	NAME OF ORGANISATION

	

	

	LEGAL STATUS OF ORGANISATION & REGISTRATION NUMBER WHERE RELEVANT (private sector, public sector, voluntary & community sector, etc.) 

	

	

	CONTACT NAME 

	

	

	ADDRESS

	

	

	                                                                        POST CODE:

	

	TELEPHONE
	EMAIL

	
	


	OVERALL AIM OF PROJECT 

	

	Describe what you are trying do in the box below  - you must be aiming to provide a short break to the families of children and young people with a disability aged 0 -18.  It must enable the parents/carers to have a break from their caring responsibility, and allow the child/young person to engage in an activity which is enjoyable and which contributes to their development.  Grant applications are invited from organisations that can provide short breaks during school holidays, at weekends, or on an evening. 

	Start typing here


	Have you previously had a grant for a short break service? Put a cross in the box which applies. 

          YES                                  NO   

If the answer is yes feedback from families must be included with your application. Please ensure that anyone providing feedback is aware that you are sharing that with us and that identities are protected.

	Who will be the lead person?

	When will your short break service start?    

	When will your short break service end?

	When will the short break service be provided?  

 

	Where will your short break service be provided? Please explain why this is a suitable venue

Start typing here

	How will people know about your service?  How will you publicise it?

Start typing here

	How will you make sure that your service meets the needs of people from different cultures and religions?

Start typing here

	How much money are you applying for?     £


	Please provide a breakdown of how the money will be spent.  

Start typing here

	How many children and young people will be provided with a service?    
Start typing here

	How many hours of short break service are you expecting to provide in total? i.e. Total number of children provided with a short break service x number of hours provided to each child         

Start typing here

	How much per hour do you estimate your short break service will cost? If you have received previous funding from this programme use the information gained from that to provide this figure.

 Start typing here                                  

	Please explain what difference this funding will make to your project

Start typing here

	What age range will your short break service cover?  

Start typing here

	Please describe how your short break service will meet the needs of children with physical disabilities
Start typing here

	Please describe how your short break service will meet the needs of children with challenging behaviour or autism

Start typing here

	Please describe how your short break service will meet the needs of children with health needs.
Start typing here

	Please describe the experience and training, which your organisation/staff has which will make parents and cares feel confident about leaving children with disabilities in your care.

Start typing here

	GDPR: Please note that if you are successful in your application as part of the monitoring of the project you will need to provide identifiable data on participants. As data controllers please confirm that you have the appropriate mechanisms in place to meet legal requirements.




	OBJECTIVES AND OUTCOMES

	What outcomes will you be trying to achieve for children and young people?

Start typing here

	How will you know if you have achieved this?

Start typing here

	What outcomes will you be trying to achieve for parents/carers?

Start typing here

	How will you know if you have achieved this?

Start typing here


	Have you received or applied for a grant for this project from any other source? (Please provide details) Continue on separate sheets if necessary

	Source……………………………………………        Date of application …………………

Amount requested/received …………………..         Result ……………………………….

Source …………………………………………..         Date of application…………………

Amount requested/received  ………………….         Result ………………………………



	How have parents, carers, children and young people been involved or consulted and what was the outcome? (Continue on separate sheets if necessary)

	Start typing here

	Do you have plans for continuing the project after this funding comes to an end? (Continue on separate sheets if necessary)

	Start typing here

	Do you have the following policies/procedures/documents in place? (Please tick as applicable and enclose documentation with your application)



	Policy/procedure/document
	Tick (()

	Constitution/document confirming legal status of organisation
	

	Bank Account details
	

	Statement of accounts – current and previous year
	

	Written estimates of costs/information to confirm the purpose of grant aid
	

	Equality & Diversity policy
	

	Health & Safety policy
	

	Child Protection policy
	

	Staff supervision & support procedures
	

	Staff training & development procedures
	

	Training and Qualifications
	

	Disciplinary procedures
	

	Recruitment policy

	

	Vulnerable Adults policy
	

	Volunteer policy
	

	Risk Assessment/s
	

	Financial/accounting system
	

	Evaluation/monitoring system
	

	Are your staff/volunteers CRB checked?        Y/N (please circle)

	Do you have a Management Committee?       Y/N (please circle) if yes, how many members: 

	If you have answered no to any of the above questions, please give reasons or details of how you can demonstrate you are working towards adoption of a policy/procedure. 

	Start typing here

	Is there any other information you would like to provide in support of your application? 

	Start typing here

	CHECKLIST  Before submitting your application form, please ensure you have enclosed, where applicable, the following supporting information:

	
	Tick (()

	A copy of constitution/document confirming legal status of organisation 
	

	Feedback from families if you have previously received a Short Break Grant. 
	

	Relevant policies/procedures/documents
	

	Written estimates/additional information
	

	Evidence of staff qualifications/training
	


Applications will not be considered until all required documentation is submitted.

DECLARATION

I confirm that the statements supporting this application are correct.

I confirm that I will maintain my political neutrality by not giving my support to any one political party and that any publicity, will be non-political.
Middlesbrough Council reserves the right to recover any grant awarded in the event of non-compliance with terms and conditions of grant aid.

Signed ………………………………………………………..

Date …………………………………………………………. 

Please return completed forms and supporting information to: 

Sharon Barker

Voluntary Sector Liaison & Grants Officer
Middlesbrough Council

PO Box 505
Civic Centre

Middlesbrough

TS1 2FZ
Sharon_barker@middlesbrough.gov.uk.
	FOR OFFICE USE ONLY
	

	DATE RECEIVED APPLICATION:
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